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EXTERNAL EXAMINERS STARTER INFORMATION

Name




…………………………………………………........................
Prof  
  Dr
  Mr      Mrs       Ms       Miss       Other      
Address



…………………………………………………………………

…………………………...……….Post Code……………......
Date of Birth



…………………………………………………………………
Programme to be examined
…………………………………………………………………
Appointment commences
            ……....................................   (Academic Year)

National Insurance Number

Name of Bank/Building Society
…………………………………………………………………
Branch



…………………………………………………………………
Address



…………………………………………………………………
Post Code …………………………………………………….

Bank/Building Society Sort Code

Bank/Building Society Account No

(8-digit number)

Building Society Roll Number (applicable for some BS accounts)    ……………………………
I hereby authorise St Mary’s University, Twickenham to pay my fee into the above Bank / Building Society Account.
Signed______________________________ 
Date_______________________

Eligibility to work in the UK

The University is now required by the UK Border Agency to ensure that our external examiners provide evidence of his/her right to work in the UK. Even though we know nearly all of our external examiners live and work in the UK, we are still expected to comply with the UKBA’s legislation.
The Post Office® identity document checking service is for customers that need to have photocopies of identity documents certified as being a true likeness of the original.
They shall check your original identity document against the photocopies you want to have certified to satisfy that the details on the original identity documents match exactly those on the photocopy. Once they have carried out these checks each copy will be endorsed with the words ‘this copy is a true likeness of the original’ and will be date stamped and signed. The original copies and photocopies will be handed back along with the completed form and receipt. 

Please submit this completed form and receipt to us, along with this form.

The form is appended to this document, or alternatively you can access it online at the link below:
https://www.postoffice.co.uk/document-certification-service
The fee for this service will be reimbursed to you with your first fee payment.

Please complete this form and return to the Quality & Standards Office at St Mary’s University, Twickenham as soon as possible to ensure prompt payment of your fees and expenses.  The fee will be subject to PAYE regulations.
Please notify the Payroll Department at St Mary’s University, Twickenham immediately of any subsequent changes to the above information.


QUALITY & STANDARDS AUTHORISATION

HR CONFIRMATION
 Signed  _____________________        
            Signed  _____________________        
 Date  _______________                                          Date  _______________

 Set up on Payroll Month:  _______________
Checked by Payroll ____________________

Payroll No.








_____________


T320212661








St Mary’s University Twickenham, Waldegrave Road, Strawberry Hill, Twickenham TW1 4SX

Quality & Standards Office 020 8240 2373/4166  Payroll 020 8240 4106 


